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BACKGROUND CHECKS FOR RESOURCE PERSONNEL
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RULE 385, BACKGROUND CHECKS

Section 385.20 Definitions:

“Access to children” means a child care facility employee’s duties that require the employee to be
present in a licensed child care facility during the hours that children are present at the facility. In
addition, any person who is permitted to be alone outside the visual and auditory supervision of facility

staff with children receiving care in a licensed child care facility is subject to the background check
requirements of this Part.

“Persons subject to background checks” means:

any person who is used to replace or supplement staff;
any person who has access to children, as defined in this Section...

“Replacement or supplemental staff” means any paid or unpaid individual who is used to perform
essential staff duties as evidenced by being counted in the staff-to-child ratio or being allowed to be
alone with children in a licensed child care facility outside the visual or auditory supervision of facility

staff.

Rule 385, Background Checks and the Child Care and Development Block Grant Act require that all
persons who have unsupervised access to children have a comprehensive background check with
qualifying results prior to being left alone with children. This includes any persons who replace or
supplement staff, and resource personnel who are employed by the day care facility .

RESOURCE PERSONNEL

Rule 407, Licensing Standards for Day Care Centers, Section 407.45 Definitions
Rule 408, Licensing Standards for Group Day Care Homes, Section 408.5 Definitions

“Resource personnel” means physicians, nurses, psychologists, social workers, speech therapists,
physical and occupational therapists, educators and other technical and professional persons
whose expertise is utilized in providing specialized services to children with special needs.

Qualified professional resource personnel who are employed by an outside entity and deliver
individualized services to children on site at day care homes, group day care homes, and day care
centers are not considered employees or replacement or supplemental staff. This includes but is not



limited to licensed service providers who travel to day care facilities to deliver early intervention
services, and related service providers from the local education agency/school district.

Resource personnel who are not employed by a day care facility are not required to complete the DCFS
Comprehensive Background Check requirements as they shall not be left alone with children.

REQUIRED DOCUMENTATION

If an employee of the day care facility is also resource personnel, a complete personnel file must be
maintained on site at the day care facility.

If resource personnel is employed by an outside entity, then that person must provide documentation
of the following, to be maintained on-site at the day care facility in the child’s record who is receiving
services:

Name of service provider and verification of professional licensure or certification
Name of assigned child

Specified start date, schedule, and duration of services provided

A signed consent form from the parent allowing services to their child

The provider must have a written policy on the use of resource personnel that is shared with parents.
The day care facility shall not disclose identifying information on any child receiving services.

QUESTIONS

All questions should be directed to your Day Care Licensing Representative.



